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1. O6mue Noa0KeHHS.

I.1. Oraen no pabote ¢ obyuaronmmucs (ExuHbiii aexanar) (nanee EJ1) B
CBOEH AeATeNbHOCTH PYKOBOJACTBYETCS !

- Koncrutyuueii Poccuiickoit denepanuu,

- MenepanbHbiM 3akoHoM «O6 obpazopanun B Poccuiickoit ®eaeparmu» (0T
21.12.2012 Ne273-@3, ¢ U3MEHEHHSIMH U JIOTIOTHEHHAMH );

- TpynosbsiM koaekcoM Poccuiickoi ®enepaninu,

- VYeraBoM ¥ JpyrMMM  HOPMATHBHBIMH JOKYMEHTamu  (eJepasbHOro
rocyJapcTBeHHOro Olo/uKeTHOro  00pa3’oBaTENbHOIO  YYPEKIACHHS  BBICLIETO
oOpazosanus «MOCKOBCKHH TOCY/IapCTBEHHBIH TEXHOJOIMYECKHH YHUBEPCUTET
«CTAHKWH» (nanee - yHUBEPCHTET), '

- TlonoxkenueM M JApYr¥MM  JOKAJBHBIMH  HOPMATHBHLIMU  aKTaMH
EropbeBckoro  TEXHONOTMYECKOro  MHCTHTYTa  (¢unmana)  denepanbHoro
rocyaapcTBeHHoro  010/pKeTHOro  00pa3oBaTENIBHOIO  yUPeX/IeHHs  BbICIIErO
obpazopanua «MOCKOBCKMI TOCYJapCTBEHHBIH TEXHOJOIMYECKHH YHHBEPCHUTET
«CTAHKHWH» (panee - MHCTUTYT);

- HACTOSLIIMM TTONIOKEHHEM.

1.2. EJ1 MoxeT ObITh peopraHu3oBaH, NEPEMMEHOBAH MM JIMKBHIAHPOBAH
[IPHKA30M PEKTOPA YHHBEPCHUTETA MO PELICHHIO YYEHOTO COBETa YHUBEPCUTETA 110
peACTABIEHUIO YYEHOTO COBETa HHCTHTYTA;

[.3. EJ] noguuHseTcs JHPEKTOPY HHCTUTYTA,

|.4. E]l npuHMMaeT K HCTIOMHEHHIO, B YaCTH KacCalOIIEHCA ero AesTe/IbHOCTH,
BCE MPUKa3bl U pellieHus YUeHOro COBeTa Mo HHCTUTYTY W YHUBEPCUTETY,

[.5. EJI B3auMoIeHCTBYET U PeryMpyeT CBOM OTHOLUCHHUA CO CTPYKTYPHbIMH
[oapa3/eNeHusIMM WHCTUTYTa B COOTBETCTBHM C TIONOXKEHHEM O HHCTUTYTE,
CTPYKTYPOM MHCTUTYTA, OPraHU3alMOHHO-PACTIOPAAUTEIbHbBIMH U HOPMATHBHBIMH
JOKYMEHTAMH HHCTHTYTA H YHUBEPCHTETA.

2. Crpykrypa E/L.
1. EJl saBaseTca CTPYKTYPHBIM [TO/Ipa3/ieicHHeM MHCTHTYTA.
2. Crpyxtypy ¥ wratHyio umcneHHocts EJ[  yTBepxkaaer pexTop
YHUBEPCHTETA HA OCHOBAHHM MpPE/UIOKEHHH JHMPEKTOpa MHCTHTYTA, YCTIOBHH M
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0COOEHHOCTH AEATEILHOCTH HHCTHTYTA,

2.3. OnepartusHoe pykopojacTBo EJl ocyllecTBisieT HajallbHHUK OTAE]Ia MO
pabote ¢ obydarommmucs (Enunsii gexaHar),

2.4. HavaneHuk otaena no pabote c¢ obyuarommmucs (EOWHBIH JeKaHaT)
Ha3HavyaeTCs MPUKA30M JAUPEKTOpa MHCTUTYTA.

2.5. 3amecturens HavyaipHuka EJI HazHayaercss nNpUKasoM  AMPEKTOpa
MHCTHTYTA 10 mnpeacTaBienuio Havanshuka EJL JlomkHOCTHBIE 00A3aHHOCTH
samecTHrens Hauyanbuuka EJ] onpenensitores Hasansaukom EJL



3. Hean u3agaun EJL.

3.1.  Lensio EJ| sBnsercs co3igaHue yCHOBHH IS YCHELIHOIO OCBOCHHMS
0BY4AIOLMMHUCH OCHOBHBIX 0Opa30BATENbHBIX NMPOTPAMM BBICLIETO 00pa30BaAHUA
DakanaBpuara.

3.2. 3agauu EJI:

- [UIaHMPOBAHME M OpraHuzauus o0pa3oBareNbHOH NEATE/IbHOCTH, BEACHUE
yueOHO-YYETHOH JOKYMEHTAIUH,

- opranm3aims U obecrneyeHne yuebHoro npouecca;

- KOHTPOIIb 3a BBIMOJHEHHeM rpaduka yqeGHOro npouecca M pacnucaHHs
yueOHBIX 3aHATHH]: '

- uHpOpMALMOHHO-CIIPaBoYHOe obecrneueHne oOyYarOLIMXCs 10 BONPOCaM
00yUEHHS;

- [OArOTOBKA JIOKYMEHTOB, NPHKA30B W PACMOPSXEHUH B paMKax CBOeH
NesTeNbHOCTH;

- B€JICHWE YCTAHOBJIEHHOH OTYETHOCTH,

- opranmn3zauus HaKyJIbTaTUBHOTO U3YYEHHS LIHKIJIOB H OTACIBHBIX JTUCLHIIITHH
cBepxX y4eOHBbIX [1JIAHOB M IPOrpamMM;

- pAa3BUTHE COTPYJAHMYECTBA MHCTUTYTa ¢ Yyd4eOHbIMM 3aBeIeHMAMH H
[POMBILILIEHHBIMHU MPEANPUITHAMHA ropo/ia M paioHa.

4. ®ynxknuu E/I.

4.1.  E/ BeinojHsier clieayouue QpyHKInM:

- KOHTPOJIb 32 YCMeBaeMOCTBIO M MOCELLAEMOCTHIO 00Y4atOLMXCA;

- paborta ¢ 00y4alOlIMMHCS, HUMEIOIMMH TPOONEMBl C YCIEBAEMOCTHIO H
MOCEeILIAaeMOCThi0 (B TOM YHCIE OCYLUECTBIEHHE KOMMYHHMKaUMH C POAWTENSIMH,
[penojaBaTe/ MK, 3aBelyIOIMMK KadenpaMu, KypaTopaMu IpyIi), OpraHH3alus
YCIOBHOTO — MepeBoja MW KOHTPONbL 33  JIMKBHJALMeH  aKaJeMHYCCKHX
3a101KeHHOCTEH );

- BeleHMe 3aYETHO- IK3aMEHALMOHHBIX CecCHil (MOAroToBKa BEIOMOCTEI,
Bbl/1a4a WHIMBHIYaTbHBIX JA0OMYCKOB):

- MOANHCaHNE 3a9eTHBIX KHWKEK ¢ MH(OpMaLHe 0 MepeBojie Ha Clie/ly oL
Kypc. NPOIEHHE CTYICHYECKUX OneToB;

- pocnuTaTeabHas padoTa ¢ 00yHaIHMHUCS;

- [pejCTaBlIEHWE Ha YTBEPAIEHHE JWPEKTOpY WHCTHTYTa KaHIWAATyp
KypPaTOPOB TPYIII U ONepaTHBHOE PYKOBOACTBO X paboToii;

- B3auMojielicTBHE C [OApa3/leNieHUsIMH  MHCTHTYTa, TI0  BOIPOCaM,
OTHOCHILMMCS K TIOBCETHEBHOMN IeATeNbHOCTH 00yYarOLUXCs;



- o10Op W TmpejoCTaBIEHHWE CBEJEHMH HA HA3HAYEHHE BCEX BHUIIOB
CTHIIEHAHATBHOIO 00ecreyeHus;

- B3aUMOJICHCTBHE M MPEOCTaBIeHNE B YCTAHOBIEHHOM TMOPSJIKE BHELIHWUM
OpraHu3alusaM CBEICHUM MO KOHTHHIEHTY OOy4YaloLIMXCs MO pacnopsKeHHIO
JMPEKTOPa HHCTUTYTA;

- MH(pOpPMaLMOHHAA TOAAEp/KKa paboTel ¢ OOy4aomUMHUCA, B TOM HHUCIe
NpeJA0CTABIEHUE CBEICHUM MO KOHTHHIEHTY OOYYaIONIMXCs B BBIYMCIHUTENLHBIN
LEeHTPp HHCTUTYTA s pazMelleHus B cetd MuTepHer;

- pacCMOTPEHME 3adABACHUI OT 00y4YarOIUXCH;

- OpraHu3aLms rnpouecca nepesoia 00y4aoLUuxcs U3 Jpyrux By30B;

- OpraHu3alus yCKOPEHHOTro 00y4YeHHs CTYICHTOB;

- OpraHu3aLys MPakTHK CTYIEHTOB;

- ONpe/le/IeHHe ¥ Ha3HAYeHHEe aKaJeMWYeCKOW pa3HHLBl M KOHTPOJb ef
NTUKBUAALMH;

- OpraHu3aLmsa ¥ KOHTPOJIb CAMOCTOATEIbHOH paboThl CTYAEHTOB;

- MOArOTOBKA MHAMBHAYAIbHBIX NPUKA30B IO JIMMHOMY COCTaBY CTY/JEHTOB
(oTuncnenue, BOCCTAHOBJIEHME, [PEIOCTABIEHHEe AaKaJeMH4YeCKOro OTIycKa,
BO3BPAT W3 aKaJeMH4YecKoro OTnycka, cMeHa (paMuiInH, 3aceieHre B o0LeKHTHe,
BBICEJICHUE M3 ODILEKUTHS, IPUEM B NOPAJKE Neperoja, cMeHa (hopMbl 00YHeHHs
v ap.);

- MOAIOTOBKA IIPHKA30B M0 JMYHOMY COCTaBy OOydalolMxcs (nepeBoj Ha
CIEAYIOIINN Kype, pachpeieneHde MO rpynnaM, Ha3HAaYeHHEe aKaJeMHYeCKOi
CTUITEHIWHU H JIp. );

- COMPOBOKACHHE OIEHKH TEKYIEH YCIIeBAEMOCTH M IPOMEXKYTOUHOM
arTecTauMu (MOAroToOBKa JKYPHANOB, BEIOMOCTEH, CIIMCKOB, BBOJ PE3YibTAaTOB
CECCHH B CBOJHBIC BEIOMOCTH, pacyeT CBOJHOTO peHTHHTa YCIeBaeMOCTH U T. /1.);

- JOTYCK K CECCHAM;

- TOArOTOBKA CHHUCKOB oOOydaiommuxes no TpeboBaHHIO NOJApa3ICIeHUH
HHCTUTYTA B YCTAHOBICHHOM TMOPAIKE;

- KOHTPOJb 32 BeIeHHEM 3a4ETHBIX KHUKEK;

- [IOArOTOBKA JIOKYMeHTOB 00 oOpazoBanuu (cripaBku 006 oO0y4eHHH,
JMIIOMBI, 1yOIMKaThl AUTITIOMOB, MPHIOKEHHUS K AHILIOMaM );

- 3a110JHEHUE OTYETOB 1 MOHMTOPHUHIOB B YacTH, OTHECEHHOH K Benenuto EJL:

- BeJieHHe KOHTHMHIEeHTa 00y4aloUIMXCs U ero IBHUKEeHUS B HHPOPMaUHOHHOH
cpeae (Exiland Assistant unu ap.);

- OpraHu3auMs [pouecca OCBOGHHs  oOpazoBaTelbHBIX  IpPOrpamm
MHBAJIMIAMM U JIMLAMHU C OTPaHHYEHHBIMU BO3MOKHOCTAMH 3/10POBbS;

- JOKYMEHTaNbHOE COMpOBOKAEHHe OOYyYeHHsI WHOCTPAaHHBIX [pak/aH U
CHPOT B paMKax paboTsl nojapasaeneHus;



- opraumsauus paboTel ¢ 0OyJAlOIMMKUCS B pamMKax aaMHHWUCTPaTHBHO-
X035 HCTBEHHON JeATE/IbHOCTH HHCTHTYTA;

- BlaUMoJeiicTBHE ¢ oTaenoM MonoaexHoi nonutukn (OMII) no Bompocam
BOCMUTATETLHOIO, COLMANBHOTO M KYIbTYPHO-TBOPYECKOTO XapaKTepa;

- cormecTHO ¢ OMI] unbopmupoBaHue 00YHAIOMMXCS O NPOBOJIUMBIX B
UHCTUTYTE MEPOTPUATUSX COLMATBHOMN, 0310POBUTENBHOH M MaTPUOTHYECKOH
HANpPaBJIeHHOCTH.

- cojielicTre B paboTe CTYIEHYECKOMY COBETY;

- nposemenne coBmectHo ¢ OMII  oOpraHM3aUMOHHBIX — COOpaHHii
obyuaronmmxcs;

- OpraHu3alus BOWHCKOTO yueTa 00y4atoumxces:

- OpraHu3alMs CBA3MU C BBIMYCKHUKAMHU;

- yqacTHe B MpoopHeHTallHORHON paboTe MHCTUTYTA.

5. Ipasa 1 00513aHHOCTH.

5.1. EJl wuMeer nmpaBo MNONb30BaThCA OOOPYAOBAaHMEM, CPEACTBAMM,
MOMEIIEHHSAMH, 3aKPEIIEHHBIMH 38 HUM.

5.2. EJl uMeeT TipaBo Ha MojydyeHHe HHDOPMAMKM HEOOXOMMMOH 1 cBOEH
NeSTENHOCTH OT PYKOBOACTBA M APYTMX CTPYKTYPHBIX —NOApasie/ieHui
MHCTUTYTA:

5.3. EJI uveer npaBo 3HAKOMHTBCS C [POEKTaMH OpraHH3alHOHHO-
paclopsaAMTeNbHBIX M OPraHW3allMOHHO ~ HOPMATHBHBIX  JOKYMCHTOB,
perynupylommx gesrensHocts EJL

5.4. EJl uMeeT npaBo BHOCHTH TPEJIOKEHUS PYKOBOACTBY WHCTUTYTA M
YHHBEpPCHTETA.

5.5. EJ1 umeer mpaBoO  B3aUMOJAEHCTBOBaTH €O CTPYKTYPHBIMH
0Apa3ieNleHHsIMH HHCTUTYTA JUTS KOODJMHALMHM COBMECTHOH INEATENBHOCTH M
OCYLIECTBICHUS MEPONIPUATHIN, HANMPaBJICHHBIX Ha pealn3alHio nenei 1 3anay EJL

5.6. EJI o6s3aH CBOEBPEMEHHO peLUaTh MOCTABICHHBIC 33/Ia49H U BBITOIHATD
()YHKLMH, YKa3aHHbIC B HACTOSAIIEM MOJOKEHHH.

5.7. EJ1 ofs3aH BBINTOJHATh YKa3aHUs W MOPYUYCHHS JHPEKTOpa WHCTHTYTA,
OKa3bIBATH COMEHCTBHE PYKOBOLCTBY B BOMPOCAX IIAHWPOBAHHS M ONTHMH3ALHH
AESTENBHOCTH CBOET0 CTPYKTYPHOI'O Mojipa3eneHus.

5.8. EJ| 06s3aH cBOEBpEeMEHHO MPENOCTaBATh YCTAHOBICHHYIO OTHETHOCTD
O pe3y/IbTaTaM JIesTebHOCTH CTPYKTYPHOIO NOApa3AeCHHSA.
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6. OTBeTCTBEHHOCTD.

6.1.  Kosnexktus EJI HeceT OTBETCTBEHHOCTb 3a  KAa4eCTBO U
CBOEBPEMEHHOCTh BbIITOJHEHHUS BO3JI0XKEHHBIX HA HEro 3aja4 U QyHKLHiA.

6.2.  Paboruumku EJl HecyT OTBETCTBEHHOCTb B IMOpsiike MU o0ObeMe,
PEAYCMOTPEHHOM JIOJKHOCTHBIMU HHCTPYKIMAMH, JTOKaJIbHBIMU HOPMATHBHBIMH
AKTaMM, [ONIOKEHHEM HHCTUTYTa M JeHCTBYIOUMM  3aKOHOJAATENhCTBOM
Poccuiickoii ®enepaimu.

6.3.  Jlucuunnuuapusie B3bicKaHus Ha pabotaukoB EJI wHamaraiorcs
MPUKA30M JIMPDEKTOpa HMHCTUTYTa B COOTBeTCTBUHM C [IpaBunamu BHYTpeHHEro
TPYAOBOTO  pacniopsjka  yHuBepcutera, KOJIEKTHBHBIM  JIOTOBOPOM M
NEHCTBYIONINM 3aKoHoaarenbeTBoM Poceuiickon Meepaunu.
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